Connecting your
Homebase account to
your Vend POS

The Homebase and Vend integration allows you to unlock labor management
tools and reports to give you greater insights into your business. Once
connected you will be able to sync locations, employees and net sales.

To get started, you will need to login or create a Homebase account.

homebase
—

Create an account or Login to Homebase

Let’s create your free
Homebase account.

A link should have been provided by your Vend
Representative to create a Homebase account

We've got just a few questions
to ask to get you set up.

2 Or create an account by selecting the Homebase
tile from the Vend add-ons page

homebase
Welcome back.
Newto Homebase? Sign Uy

We’re here for you

3 If you already have an account, go to
e joinhomebase.com to login
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Connecting to Vend

homebase schedule Timesheets PostaJob Messages Managerlog Team Reports Safety Settings Help

Company  Manager

Once in the account select Settings on the
purple navigation

—

Time Off & PTO Location - POS Connection
2 Select POS Connection on the left hand @ sauare 5 —
side of the page
Manager Log i Talech B p—
3 Scroll down until you see the Vend tile and Aptacees :
Your Account Reve R.em " mployes Connec t
select to Connect S e
N, d o
4 A new window will redirect you to Vend to A
login — [ o
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Your Store Name.

Authorizing the Connection

1 You will be directed to verify your Vend
account and sign in.

2 After signing in or up, a pop-up will appear
req Uesting yOU to authorize the connection You are about to connect Homebase to your Vend
vena:

account.

Thisisnota PP ‘Add-on. provi PP if issues occur as a
3 Select Connect on the pop u
p p p This means that Homebase will be able to act as if they are an administrator user. They will
be able to access and edit your sales history, products, customers and users.

Match your Locations

vend: x homebase

T R LT You will then be redirected back to
Homebase

—

Select the location you would like to link or
select to create a new Homebase location

You will need to match or add each location
if you have more than one location

Select Continue once you have made your
choice
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Connection Successful —
1 Once back in the Homebase account, you

Your Set-up is Complete!
should receive this pop-up =»

Your vend sales are now coming into Homebase. See your sales
forecast in scheduling and sales labor reporting in the reports section of

To ensure the connection was successful Homebase.

selecting the Settings tab
Got it

Select POS Connection on the left side of
the screen

Vend "
vend % Disconnect v Connected
Sync sales and employees (Coming Soon).
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Next to the Vend tile it will say Connected
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Syncing your Employees

homebase schedule Timesheets Postalob Messages Managerlog Team Reports Safety Settings Help WECIECEIEE (¢ & Location Name ¥

If you are a new Homebase account your Teamas) - - - - ﬁ
1 employees will automatically import. if you R
are an existing Homebase user you will
. X
need to import your team. Add Team
2 Select the Team tab on the purple How would you like to add your employees?
navigation bar, then select Add Team Add Employees Individually

Add employee information directly into Homebase one at a time.
3 You will then have 3 options on adding
emp|0yeeS'> SeleCt ‘|mp0rt from POS’ grtutAad:prEer:dT:ey:?nsHomebase with your employees’ information.

Anytime you add new employees, they will S———

4 need to be added to Vend first and then i s it
follow this same process to import to
Homebase.

Sales and Labor Forecasting

gdzzwm Net sales will be updated in real time
$1126.20 1 (refresh your Homebase account to see
e most recent sales on the dashboard). Sales
0722 il =57 AR @ will display for the last 2 weeks.
vs. $97.22 YESTERDAY vs. 100% YESTERDAY

2 You can select the Reports tab on the purple
banner for labor and sales reporting

weo R =g . . 3 For labor forecasting, select Schedule on

e ; ; == | (s : : the purple navigation bar

EEEEEEEEEEEEEE Scroll to the bottom of the page and select

Z  the arrow in the bottom right corner to bring
up the labor forecasting tool
Selecting a Time Clock Company  Manager  MyV Timesheets
Payroll Summaries

1 Hover over the Timesheets tab on the Gompany vl bac
purple navigation bar et Time clock M ing acro
Select Get a Time Clock from the drop down

2 menu Homebase Time Clocks

3 You will be directed to a page with the Time
Clock options 7

4 Select one and follow the directions to ~ _
continue with set up [ St | [ e | [ i |

Text me a download link Email me a download link Launch web time clock
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