
Important Disclaimer: This sample form is intended to serve as a starting point and not as a final draft. This form should be reviewed with Restaurant HR Group and modified to suit your organization’s culture and specific needs. Further, federal and state employment laws are amended frequently and vary from state to state & municipality to municipality. This form has not been drafted in consideration of any one jurisdiction. As such, you should not use this form without first consulting with Restaurant HR Group or legal counsel and reviewing your local, state, and federal laws as well as any applicable industry practices and company policies. 


(INSERT COMPANY LOGO)



NEW HIRE FORM         

Please Print All Information
Payroll Instructions

	Employee #: 
	Job Title:
	Department: 



	New Hire/Rehire Date:


	Pay Rate:
	Work Status: (circle one)

Full-time (30+ hours/week)           Part-time 
 




General Information

	Name: 


	Birthdate: 
	Marital Status: (circle one)
Single    Married    Divorced    Widow

	Social Security Number: 


	Preferred Phone:
	Email:

	Street Address:


	City, State:
	Zip Code:




Emergency Contact Information

	Name: 


	Relationship:

	Phone:


	Alternate Phone:






Please send the following to human resources:  
Email us at (Insert Email) or fax to (Insert Fax)

[bookmark: _GoBack]
WE ARE AN EQUAL OPPORTUNITY EMPLOYER COMMITTED TO HIRING A DIVERSE WORKFORCE

